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	Stakeholder Engagement Manager

Supporting Statement
	

	

	
	

	


	

	Before completing this form, please read the Communications Officer Job Description carefully.
Please complete this form in black ink or typescript and return to: Recruitment, ADRA-UK, Stanborough Park, Watford, Hertfordshire, WD25 9JZ or hr@adra.org.uk by 20 November 2024, at the latest, along with a current CV.
By completing this form, I give consent for ADRA-UK to hold, retain and process personal and sensitive information about me for recruitment purposes and in connection with any employment that I may obtain with ADRA-UK.

By submission of this form, I declare that the information given on this form is, to my knowledge, true. I understand that if it is subsequently discovered that any statement is false or misleading, I may be liable to disqualification from the selection process, an offer of employment may be withdrawn, or I may be dismissed from employment in ADRA-UK without notice.

	
	Competencies
	

	
	It is essential that you complete this section with care. Decisions on whether or not to invite applicants for interview will be made solely on the basis of this information. 
You will need to give specific examples of your achievement for each of the advertised competencies, continuing on a separate sheet if necessary. Please ensure any additional sheets clearly indicate to which section of the application form they relate and please restrict yourself to a maximum of 300 words for the demonstration of each competency.

Competency Assessment - What you need to do

We are looking for evidence of the qualities you already have or may develop to enable you to carry out the role for which you are applying. Your answers here will be used to decide whether your application will proceed to the next stage. It is important therefore that you think carefully about your answers.

You must give specific examples of what you did on a given occasion. Generalisations about your previous responsibilities or those of your group/team will not score well. We need to know what part you played on that occasion.

•
Think about each competency in turn and think carefully about the best example you can that demonstrates your proficiency in this area.

•
Try to use examples from situations you found challenging or difficult.

•
Wherever possible, use examples from an academic or work setting. If you don't have work-based examples use examples from your social, educational, voluntary, leisure or family life. Examples from settings other than work can be just as relevant.

•
Write clearly and concisely. Pay attention to your handwriting, spelling and grammar. If we can't read it, we can't score it. Write in complete sentences, not bullet points. Vague or evasive answers will not score well. Try and keep to the space provided. Extra pages will, however, be scored.

•
It is very important that the form is all your own work. If invited to interview you may be questioned on the information provided.
	

	
	
	


	
	Evidence of Essential Competencies
	

	
	
	

	
	1. Supporting and Cooperating
	
	

	
	Demonstrate how you work with people, including volunteers to achieve goals, whilst adhering to principles and values.
	

	
	
	

	
	3.  Interacting and Presenting 
	
	

	
	Demonstrate how you have presented and communicated information including relationship building and networking.
	

	
	
	

	
	Evidence of Essential Competencies
	

	
	
	

	
	4. Analysing and Interpreting 
	
	

	
	Demonstrate how you write and report on content for campaigns and how you analyse data to pull together the key information that you need.


	

	
	
	

	
	5. Creating and Conceptualising
	
	

	
	Demonstrate how you have used creativity and innovation to formulise strategies and concepts.
	

	


